University of New Mexico, General Accounting

Internal Service Center Questionnaire

Are you or will you be established primarily to provide goods or services to other University departments and/or sponsored or Federal grants?  

What goods and services do you provide? What type of activity will your unit be doing?

Is this an ongoing activity?


Do you operate as a separate, stand-alone entity having control of revenues and expenses?  

Do you expect to receive any subsidies or grant monies? If so, how much is expected, and who are the sources? 

Do you expect to bill out external revenue in addition to your internal billing? If so, how much per fiscal year do you expect to bill out externally, and who will be your major external clients? 

Is capital equipment involved? If so, how was the capital equipment purchased, when, and for how much (rough idea -- please provide index(es)):

Do you have an Internal Service Center index number already set up with Program P181? If so, what is that index number?

Do you already have a rate(s) calculated? Have you input a budget? 

What Internal Service Center revenue account code(s) do you plan to use for billing (i.e., 0610, etc.)?

Name of Department and Org Code:  










   


Contact Name(s) and Titles:     











   

Phone Number and E-Mail:   











   


Thank you. If we determine that your effort is an appropriate Internal Service Center, we can proceed with rate calculation, submission, and approval, prior to actual index setup. 
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